Set up sending from another address in Gmail.

Gmail is very flexible and has plenty of options if you have multiple email ad-
dresses. One of the options is to send and receive email from an address other
than gmail.

to do this log into gmail and follow these prompts:
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Settings

General

Language:

Step3

Send mail as:

%Ssnd mail from another address Learn more

When replying to a message:
' Reply from the same address to which the message was sent

@ Always reply from default address (currently—

{Note: You can change the address at the time of your reply. Les

Step4



| & Gmail - Add another email adc-lr-ess you own - Google Chrome EE
& https://mail.google.com/mail/7ui=2&ik=7a0bf19910 Bwview= cf &at= AFSbupN3-p0DglaYMqgkCZHnETDGMXT0s
Add another email address you own
I Enter information about your other email address. I
{your name and email address will be shown on mail you send)
MName:
Email address: i
Specify a different "reply-to” address (opticnal)
[ Cancel ] [ Next Step » ] I
Type your name if its not already there and the |
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"Next Step". '
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& Gmail - Add another email address you own - Google Chrome w&u

ﬂ https://mail.google.com/mail/Tui=2&ik=7a0bf19910 & view= cf&at= AFGbupMN3-p0 Dgl8YMqgkCZHNBTDGMXTO:

Add another email address you own

I Send mail through your SMTP server?

When you send mail as R th= mail can either be sent through Gmail or
through mail.com SMTP servers.

@ Send
) Send

rough Gmail (easier to set up)
ugh mail.com SMTP servers (recommended for professional domains — Learn more)

[ Cancel ] [ 3 Back] Next Step »
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F Gmail - Add another email address you own - Google Chrome -LEIEI‘_“J

ﬁ https://mail.google.com/mail/Tui= 2&ik=Talbf1991 0 &view= cfltat= ARG bupM3- p0 Dgl8YMqgkCZHNBTDGMETOs

Add another email address you own

Verify your email address ‘

Befare you can send mail as— we need to verify that you own this email
address. To perform the verification click "Send Verification”. We will then send an email to
*with instructions on how to verify your address. |

[ Cancel ] [ « Back ] Send Verification ]

Step 7

Now if your other email is already forwarding to gmail then simply close the win-
dow as in the next step and go to your inbox (You may need to click on the
“check mail” option, click the link in the email and thats it.

B nhttps://mail.google.com/mail/Tui=2&ik=7a0bf19910 &view= cf&at= AFSbuph3-p0Dgl8¥MqgkCZHNbTDGMXT0s

Add another email address you own

Confirm verification and add your email address |

An email with a confirmation code was sent to/( | D Ros:nd email]

To add your email address, do one of the following: I

| Enter and verify the confirmation code |

Click the link in the confirmation email OiR

Close window

Step8



Now you have done the large part of it its useful not to have to remember which
email address to reply from, so go back to the accounts set up page (As in Step2)
in gmail settings and choose the option to “"Reply from the address to which the
email was sent”.

Change to this "Reply from same address._.._._

Wh plying to a message:
Reply from the same address to which the message was sent

@ Always reply from default address [currently_

{Mate: You can change the address at the time of your rephy. Les

Thats it gmail will save your settings.

The next time you get an email from that address and click reply the reply will
automatically be sent from the same address.
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